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CIREULAR

It is observed that employees availing Earned Leave/HPL/Commutted Leave/EOL are not
submitting the Joining Report in time, inspite of written instructions. Also, incase of extension
of leave in continuation to the sanctioned Earned Leave/HPL/Commutted Leave/EOL, they are

reluctant to inform the Institute authority well in time.

All the employees are, hereby, directed for strict adherence and compliance to the Institute

instructions, failing which action shall be taken as per CCS (Conduct) Rules, 1964.

It is further reiterated that type of leave once sanctioned can't be cancelled/altered.
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Copy to:
I, All employees of the Institute — through email
2 Assistant Registrar (Administration)
3. PA to Director
4. PA to Registrar
B, Guard File — for record only




