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HIATAY TSI / OFFICE ORDER

i § Haftd qd & 9Aed iy oneYl & AR # T wm ki e, 2017, R wEey /e g3y
@ feen-fden, o w9 AR, F9 4999 13 SR @ Hd ReFEel @ e @ e d, W § s wa
faftrt & ot awqart / |awi /st @t wa g &g ol afeRal/ sdaRal st acra wme @ Tifa e
W & /In supersession of all earlier Office Orders related to the procurement and in compliance with the provisions of the
General Financial Rules, 2017, Ministry of Finance/Education guidelines, GeM procurement policies, Procurement
Manuals, and Institute procurement guidelines; the following are hereby designated for processing procurements
(Goods/Services/works) under various procurement modes in the Institute with immediate effect:

PROCUREMENT MODES & RESPONSIBILITIES
S. . . Procurement .
No. Department/ Section/Office Mode Buyer Consignee/Indenter
Concerned Proposer /Lab In-
1l Departments Respective HoD/PI charge/ TA/PI of respective
department
2. Deans Offices Respective Deans* Respective AD/TA/JE
3. | Library Chairman (Library) Assistant Librarian/FI/TA
4. | Sports SAS Officer TA (SASA)
. Prof. In-charge/ Coordinator/Member**
2 e Gell\fl,"(_lzu?tatlon Coordinator** (nominated by the coordinator)
6. | CCC LTE/%?E%"{'E‘ Head/Coordinator Coordinator/TA
7. | Estt./ Store /Academic / Hostel Single Tender DR/AR/FI/Coordinator AR/Supdt./TA
Chief Warden Office including : ; Warden
- Mess tender \Praprietary lem) Ehier ¥apoes (nominated by the Chief Warden)
9. | Transit House Coordinator Supervisor/JE/TA
10. ggspgnsaw/ e Coordinator/Fl Nurse
ervices
11. | Institute Security DR/AR/FI (Estt.) Coordinator/FI/AR (Security)
Institute Manpower .
12, (Outotircad) DR/AR/FI (Estt.) Coordinator/FI/AR (Manpower)

*ator @@ Rer e ¥ wdeEr ﬂg—mﬁw 811 | /For P&D Section, the AD (P&D) will be the Buyer.
*hafy grewy gar) (FHed) @i ufar | geg T2 8 FFd 21/ 1In case, Professor In-charge (C2P) cannot be associated with procurement.

faf= wa Rl &g T s, aeal T FEeT TEe @R g g ki afddt vd FeiRa wa
uihar & AR F A | Fefafaa f[igat @1 sgues o gFREa fBar S|/ The designated Buyers, Indenter,
and Approving Authorities for different modes of procurement shall function as per the prescribed financial powers
delegated and procurement procedures of the Institute. The compliance of the following shall also be adhered:

1. O gER B HF wRAT (T /WA /d) o i fawEe, 2017, $9 A9, dE Aasd AT B
e, oW AR @ R @ sy et @ uewEl 3 ged & @ omgdl | /All procurements
(Goods/Services/works) shall strictly follow the provisions of GFR-2017, Procurement Manual, CVC guidelines, GeM
policies, and Institute procurement guidelines. /

2, R ff IuSterdr N &, a8 9 $ AT W #Y Al AErd 86T |/ Procurement through GeM shall be
mandatory wherever applicable and available.

3. Wl ANTEHar/ AT gRT el o1 W WuRe, <ie gfafe, Frieer vd aRkeufn weams gihfea e
ST / Proper record keeping, stock entry, inspection, and asset verification shall be ensured by the concerned
Indenter/Buyer.

4, GERR o/ wihdl U GEHAT URY FRA W qd dd-rel [AEE, O W SR 9 AEeadal /e B
BEICE] gﬁﬁﬂﬁ H | / The concerned Buyer/Indenter shall ensure technical specifications, GeM availability and
justification before initiating procurement. ~

.

YE ATV HeTH USRI BT Wit @ SRI fHg1 SIer & |/ This is issued with the approval of the Competent Aut
m

egtstrar
yfafafa: (9« & wean /) / Copy (through email) to:

TR & THe dHaRT /Al employees of the Institute

HIRI UReATUE (@EIE) |/ Faculty In-charge (Procurement)

RS HAdrad (WUSR /o) | / Assistant Registrar (Store/Accounts)
e @ Fratera / Feata |/ Office of the Director/Registrar

T wsa— R&rs 8q 1/ Guard file - for record
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